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Unit-I 

Introduction to Public Administration: Public Administration- Meaning, Nature, 

Scope & Significance; Evolution and Present Status of the Discipline; Politics-

Administration Dichotomy; Globalization and Public Administration; Paradigm shift 
from Government to Governance.

Principles of Organization: Division of work; Hierarchy; Coordination; Unity of 

Command; Span of Control; Authority, Power and Responsibility; Delegation,

Centralization and Decentralization; Line, Staff and Auxiliary Agencies; Leadership
and Supervision; Decision-making and Communication. 

Meaning, Nature and Scope of Personnel Administration: Classification, Recruitment,

Training, Promotion, Compensation and service conditions, Discipline, Civil Service 
Neutrality, Anonymity and Commitment, Professional Associations and Unionism.

Unit-II 

Administrative Thought: Approaches to the study of Public Administration: Oriental 
- Kautilya; Classical F W Taylor, Henri Fayol, Max Weber, Luther Gulick and 

Lyndall Urwick ; Human Relations - Elton Mayo, Mary Parker Follett Behaviouralism

- Chester Barnard, Herbert Simon; Motivation - Abraham Maslow, Fredrick Herzberg,
Douglas McGregor; Organizational Humanism-Chris Argyris, Rensis Likert; Writers 

on Administration: Dwight Waldo, Ferrel Heady, Robert Golembiewski and Peter 

Drucker; Minnobrook Perspective, New Public Service and Post Modernism. 

Unit-I1I 

Indian Administration: Evolution Ancient, Mughal and British Periods; 

Constitutional Framework: Parliamentary and Federal Features.

Union Government: President; Prime Minister & Council of Ministers; Cabinet 
Committees; Central Secretariat; Cabinet Secretariat; and Prime Minister øBfice 

Election Commission and Electoral Reforms, Union State Relations 
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Accountability: Legislative; Executive; and Judicial. 
Citizen Grievance Redressal Mechanism: Lok Pal; Lok Ayukta; Central Vigilance 

Commission and Regulatory Authorities. Issue Areas: Politician and Civil Servant 

relations, Generalists and Specialists debate and Combating Corruption. 
Civil Services: Classification All India Services, Central Services and State Services; 

Recruitment Agencies - Union Public Servicc Commission, State Publie Service 

Commissions and other Commissions and Boards: Capacity Building of Civil Servants 

and Civil Service Reforms. 
Planning: Planning Commission, National Development Council, NITI Aayog, State 

Planning Commissions/Boards and Planning Departments 
Judiciary: Indian Constitution and Independence of Judiciary: Supreme Court; High 
Courts; Judicial Review and Public Interest Litigation and Judicial Reforms. Police 

Administration and Reforms. E- Governance Initiatives in Indian administration. 

Unit-IV 
State & Local Administration: Constitutional Framework of State Administration 

State Legislature; Governor Role and Functions; Chief Minister - Powers and 

Functions; Council of Ministers; Role and Functions of Chief Secretary; State 

Secretariat; Directorates and Commissionerate; District Administration-Concept and 

Evolution, District Collector Power, Functions and Changing role; Autonomous 

District Councils Structure, Powers and Functions, District Rural Development

Agency; Evolution of Local Governance in India. 

Local Governance: 73rd & 74th Constitutional Amendment Acts: State Election 

State Finance Commission; District Planning Committee; Rural 

Govemance - Gram Sabha, Gram Panchayats, Panchayat Samitis and Zila Parishads, 

Finance in PRIs, Personnel administration at local level; Policies and Programmes of 

Commission

Rural Development- MGNAREGA. 

Growth of Urbanization, Urban Govenance Structure, Composition, Functions of 

Municipal Corporations, Municipal Councils, Nagar Panchayats and Metropolitan

Governance Sources of Finance; Personnel Administration. Reforms in Urban 

Governance -Solid Waste Management, Smart and AMRUT cities

Unit-V
Comparative and Development Administration: Comparative Public Administration: 

Concept, Nature, Scope and Significanceof Comparative Public Administration; Public 

Administration and its Environment. Approaches and Methods to the study of 

Comparative Administration: Institutional,

Ecological and Systems Approaches.Fred Riggs's Typology of Societies and Features;

Problems of Comparative Research; Comparative Studies -Infuence of Globalization;

Salient Features of the administrative systems of UK, USA, France and Japa 

Behavioural, Structural-Functional, 
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Development Administration: Development and its Dimensions. Development and 

Modernization; Approaches to Development - Sustainable Development and Anti- 

Development; Sustainable Development Goals (SDGs). 

Development Administration: Concept, Nature, Scope, Objectives, Features and 

Significance, Ecology of Development Administration, Contribution of Fred Riggs, 

Dwight Waldo and Edward Widener; Role of Bureaucracy in Development. 

Globalization and Development Administration; Emergence of Non-State actors n 

Development Administration; Public-Private Partnerships; Corporate 

Responsibility, Human Development Indicators and Social Audit. 

Social 

Unit-VI 
Economic and Financial Administration: Economic Policies Mixed Economy to 

Liberalization, Privatization and Globalization (LPG); New Economic Policy (NEP); 

Industrial Policy since Independence; Government in Business Public Enterprises- 

Concept, Growth and Forms of Public Enterprises; Management, Problem of 

Accountability and Autonomy; Disinvestment Policies.

Financial Administration: Public Finance - Revenue and Expenditure: Nature, Scope 

and Significance of Financial Administration; Budget - Meaning, Purpose and 

Significance; Budgetary Process - preparation, enactment and execution; Types of 

Budget PPBS, Performance Budget, Zero-Based Budget and Gender Budget; Fiscal 

Responsibility and Budget Management Act (FRBMA) and Sunset legislation. Fiscal 

Federalism - Union-State Financial Relations, Finance Commission. Financial Control- 

Legislature and Executive; Parliamentary Committees and Comptroller and Auditor 

General of India. Taxation policies Principles of Taxation -Progressive and 

Proportional taxation- Reforms in Taxation policies. 

Unit-VII 
Social Welfare Administration: Concept of Social Welfare, Social Justice and Social 

Change; Concept of Equity and Inclusiveness in Social Justice; Concept of Affirmative 

action-Reservations; Institutional arrangement for Social Welfare & Social Justice 

Administration; NGOs, Civil Societies and Voluntary Agencies; Policies, Programmes 

and Institutional Framework for the Protection and Welfare of SCs/ STs / OBCs/ 

Women/ Children, Aged, Differently-abled (Divyang) and Minorities Commissions

Women, SC/ST, Minority- Role and Functions. 

Disaster Management - Nature and Types of Disaster; Institutional Arrangements for 

Disaster Management; Role of State and Non-State actors. 

Unit-VIlI 
Public Policy: Nature, Scope and Importance of Public Policy; Evolution of fublic 

Policy and Policy Sciences; Public Policy and Public Administration. Approches 6 
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Public Policy Process Approach, Logical Positivism, Phenomenological Approach, 

Participatory and Normative Approaches. 
Theories and Models of Policy Making - Harold Lasswell, Charles Lindblom, 

Yehezkel Dror. 
Institutions of Policy Making Legislature, Exccutive and Judiciary. Types of Policy 

Analysis Empirical, Normative, Retrospective and Prospective, Prescriptive and 

Descriptive. Policy Inmplementation, Outcomes and Evaluation. 

Constraints on Public Policy - Socio-economic, Political, Institutional and Cultural. 

Role of Media, Public Opinion, Civil Society and Pressure Groups on Policy Making 

Unit-IX 
Governance and Good Governance: Ancient Discourse Kautilya, Plato and 

Aristotle on Good Governance; Elements and Forms of Good Governance; Theories 

and Concepts of Governance World Bank and UNDP; State, Market and Civil 

Society, Public Choice Theory, New Public Management, Public Value Theory, 

Governance as Theory, Governance and Public Governance. 

Networking and Collaborative Governance, Business Process Re-engineering, ICT and 

Governance- e-Government and e-Governance, e-Readiness and Digital Divide. 

Accountability, Openness and Transparency; Gender and Governance. 

Citizen and Governance: Civil Society - Role and Limitations, Citizen Participation, 

Right to Information - RTI Act and Administrative Reforms, National Information 

Commission, Citizen Charter Concept, Objectives and Significance.

Ethics and Public Acountability in Governance: Rule of Law and Administrative Law, 

Delegated Legislation and Administrative Adjudication: Ethical Foundations of 

Governance: Constitutional Values, Family, Society and Education. 

Unit-X 
Research Methodology: Social Science Research- Meaning and Significance;

Distinction between Methodology and Method; Facts and Values in Research; Role of 

Scientific Method; Objectivity in Social Research; Research in Theory-Building; 

Types of Research; Identification of Research Problem; Hypotheses and Null-

Hypotheses; Validation of Hypothesis;
Collection- Primary and Secondary sources-( Observation; Questionnaire and 

Interview, Use of Library and Internet);Sampling and Sampling Techniques; Scales of 

Measurement; Analysis of Data and Use of Computers in Social Science Research-

SPSS; Citation patterns and Ethics of Research; Bibliography; Repoyt Writing. 

Research Design; Methods of Data 
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F1E 14 

T7 TT T 3T-Tg 
3. HRdT TATHT: 37-T, YT aYT fafeor sr7 aAHTfA TYET: TYT 

3AT9TTT TT T TaTT, TT-TTY HA, TTaaT : faari, TrTUTfo7 TT 
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THTT; HAT: ZAT TTT, T}T fa»T4 ufz, ftfa 3ratu, TA TAT TYTT 

T T; TY HTMT; ATM TYT TEIT; T TATHT - 7T4TKT 7T 

AT T7 , FITAT ATem: TTrat TAT TTTa ifte7 aTe7 

5. AIGT TT 9TT TTE-: THTT T7 TTHT TTKVT, 1, A TT 

efert; aTEAT, TERATE, HRTATHT-TTTH, 77TRUTT TT FT 3YTTA, 

faTH ITE7: fT TT TT, TT TT 3TyAr, Farft R 7 

6. 3Tf TT T TRTTHT: TTT Aaat- fafAa 3rqET TTtTr, fAtT 

g4vs-frt(T.ft.) Fm arffa Afa ( t):ATAT 
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TT TF, TATT TAT FATATT THAT; fafaer #if 

aM-7,3 TT HF; 47ET fT-HTT, afafATH TT T; T 

9TR-T. tt. at. q., fAyTeaA aE, TT TETRT aZ TT fT ATETRA TT7; TT 

73T-T TT ATty P, fT TTI fat fAi7y- faaT:T 7T TTAT; 

7. HTAT DTUT TeNTHT:THTST 4TT, ATHT RTT 7YT ATHTT TAT T 

494TRIT; ATATYT T FHTAT TTT HTET TATRUT, FARIH TT 

T TaRUT-3TTTr; HTHTS TT TT THTS Try ¥THT TETA 

4TT rT- TTaT TT TT TAK, ATTET TAPeT FyTTT T; TI TT 

TeIH TTT4, TETH TT ATETTT TT, Ftta-tHT HEIT U TtHA- 

9. TTH7 TT TAITT: TTT TATE - TTAT TE, TEt TT 3FT TTTHT Taret 

T.T.Ht, TTT, aTTR TT TTTTRT HTM, TTT AEIT, TT T TaP, TTT 

eTRT97 TT EI TaAT TT T 7T I THT TT 
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TT ATTT TTHT , TaTT, T4T, TT TOTATI 

HTHTIYT THHTT fAoTeraT, «TTer T, str 4ruraT A, 31T 7AT 
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