1. Login to the College account by clicking on link http://erp.mdu.ac.in/index.aspx
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Enter your Login ID, Password and click on SIGN IN

2. Click on New Student Registration Tab
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Following screen will appear -
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Student Personal Details Section
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There will be 2 options

(i) Add New Student

(i) Having MDU Registration No/ StulD

3. CASE-1 (Add New Student)

Click on the button Add New Student, Following screen will appear to fill in the basic details
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Be make sure, all the student basic particulars are needed to be correct. once you save & lock after that you are not able to edit,
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(Only after save & lock you will be able to add other details)

Save & Lock Perzonal Detals

Fill the basic details and click on Save and LOCK Personal Details Button
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Be make sure. all the student basic particulars are needed 10 be correct. pnce you save & lock after that you are not able to adit,
(Only after save & lock you will be able to add other details)
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As soon as you save the personal details, following screen will appear
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Fill in the Email ID, Mobile Number, Permanent Address, Correspondence Address, Biometric
Details, Social Details, Education Details by clicking on _ and Registration

Return(RR) Details



6. Click on the button to save the details of registration for a particular student.

Save B Proceed for Final Registration

7. You will receive the message —
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8. CASE- Il (Having MDU Registration No./Stuld)
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9. Enter Registration Number or StulD, Details, click on Search Student, the details will appear as



10.

Cood Alwiteon, 1122 JWONADT 12100 M

| #RCR Secsen 39

SR/TA Jubpert Rooking Pueel (E5F)
Sabyar Booked Aeport 135
oo Masies Dats 1285
rneemardiate Stedants Masie
DetaZ85|

| © 03 e Statere. © Fovng MOU Regsimen o jSaile | 154290018

[ Soarch Student ]
Registration Mou Sz
Shudent Name
Father Name Mot Nare
Gender Date ot Beth
flleese Select Gendey ey

Aymady cest recywd of this studant

Click on Select Button and details of the candidate will appear, complete the details which are
not filled like the Email ID, Mobile Number, Permanent Address, Correspondence Address,
Biometric Details, Social Details, Education Details by clicking on _ and
Registration Return(RR) Details
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11. Click on Save Registration details after filling the same.
: Return(RR) Details
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12. SUBJECT BOOKING SECTION
Once Record is created Click on Subject Booking and enter COURSE, SESSION and Semester then

click on Search Student.
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13. Following screen will appear, then click on _, following screen will appear to fill Class

Roll Number and Admission Date.
Fill the details and click on SAVE Admission date and Class roll no.



14.

Lt of udonts for module hooking
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| Save admission date and class roll no. |

Once you save the details, Subjects of the candidate will be populated, Choose the optional
subjects if any and click on SAVE SUBJECTS to save subjects

Cilass Roll No.

i Admission Date
o 20/08/2020 m]
Update admission date and class roll no. |
Note! Before subj booking, pl check subj details from jon & sch If any kind of discrepancy, contact UCC with the copy of
scheme. University will not be resp ible for the in ) booking
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15. List of Saved subjects will appear down the screen, verify the same.

Stusdest Mavter Dava [E5PY

Sweg 2624 Registration Number:
Fazimedate 5 “
i S Mver Student Name: SAMEER Father Name: RAM LAL

Deta(E5F)

e uders Pagatreton AR

Lt = Bockes AR Stdersy
—_— Na
{ Foasece A c':':'“ Admission Date
| Cosepe Group 7 - 20/08/2020 (m]

Note! Before sulbbject booking, MMMMMNM“«&&WHnnywﬂdmw comtact UCC with the copy of
scheme, Unh y will not be resp for the in subject b =]

Marcdatory Subjects

No dats 1o display
| —Sehec Group— bl

Macienum subject count for this program is 6 and you can select maximwun subject frem this gerowp but not able to exceed the program total subject

woumt
DOptional Subjects
l Save Subjects. [
List of Booked Sutseess Oetnls -
Etwr toot 13 Jaars

Yoby-2020 0 [T | MM ORGAIZATION
2aiy- 2020 0 B8a 1 BUSIESS MATHEMATICS
N 2020 0 B8A 1 FINANCIAL ACCOUNTING
Wh-2120 G BB | COMPUTER RUBMDAVENTHS
2-2320 0 BBs 1 BUSINESS COMMUNICATION
Nh-200 0 [T 1 - MICRO- RCONCMICS POR INEINESS OF CI0NS

16. PAYMENT SECTION

Click on College Group FT and select Session, Program Name, Semester, Student Type (RR),
Student Group and click on Search Student.
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17. Following screen will appear, Select the student and click here to generate Group FTR and
proceed for Pavment Option
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19. If the College put the correct parameters like Session, Program Name, Semester, Student
Type, and Student Group and below screen Appears after clicking on Search Student Button
then contact Fee section to display the Fee for the particular Session, Program Name,
Semester, Student Type, and Student Group.
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19. If the College put the correct parameters like Session, Program Name, Semester, Student
Type, and Student Group and below screen the student is not searched in the below screen
then College should click on the “Make Payment for Unpaid Voucher Ids”, and select Unpaid
voucher id, to check the whether the voucher already created, If voucher is not found then the
college may contact UCC.
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* To make payment against Unpaid Group Voucher Id. Select Unpaid Voucher [ds from below and
click on Proceed for Payment.
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20. Following screen will appear, Select the student and click here to generate Group FTR and
proceed for Payment Option:
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21. IF Following screen will appear, Click and proceed to make payment and the Error occurs
“Sanction Count is exceeding the Sanction intake,. Kindly fix this before proceeding for the
payment” the contact College Branch or email at collegesbranch@gmail.com.
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22, FoIIowmg screen will appear, showing amount. Click and proceed to make payment
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Confirm and proceed to mako payrnont

WARNINGI!!! Before proceeding to the bank page for the payment please
ensure that fee Is correct and the user has to note/take the print out of the
voucher id available on the screen for the record.Once you proceed for
payment to the bank page then you have to complete the payment process. If a
college user proceeds to the bank window and the transaction failed/not
successful then students will not appear in the previous window of payment
and the college has to delete voucher id from "Group FTR Voucher Status” tab

%ﬂﬁ'—ﬁ for thc rogonoratlon of n;z;a ment voucher !‘gﬁﬁﬁr & ﬁ‘
1" aw m
zgzﬁm uﬂgmféi’mwﬂﬁwmm Tt e
/ﬁmﬂmn AeTaT & fore orrr‘taaﬂg:‘t
SO OTH B nﬁrmnﬁgg_ﬂ | aﬂfmm
B e R S
AIIUY W~ oa W I3 ATEE] ) T S|

Kindly ensure before trying for transaction as Payment once done will not be
refunded.

For deletion of Voucher Ids, Kindly contact Accounts branch.

For Further Enquiry contact Maharshi Dayanand University, Rohtak
Thank you!

You will be re-directed to Bank Gateway for the payment.
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Payment Options

FREECHAACE INTERKET RANMING CRIDITTASDOINITTARD WEFTWIGS

Proceed to pay using the options of Internet Banking, Credit Debit card or RTGS/NEFT.



EAQ --- Frequently Asked Questions

If the students are not showing while generating challan for Group FTR , this maybe
because of following reasons:

1. Subject Booking incompleted / Subject Booked count is less than Subject required.
o Inthis case, College should ensure that subject booking is
completed.

o  They can do that by going to Download Data(ERP) > Subject
Booking Report(ERP)> select course, session, semester > click on
Search button

o  ensure the booked subjects are equal or more than Required
Subjects. If not then complete the subject booking process.

t:-::— -

2. Voucher is already created.
o List of only those Students would be visible in the Challan Generation
Panel whose Voucher is not generated yet.

= To ensure no voucher is created beforehand. Go to Finance >
Group FTR Voucher Status

= Search in List of Non Deleted Voucher Ids by applying desired
filters of Course, Sem, Session etc.




W TeTey W athege Beteme s artee o thae rfige Sewl T3 Mane 1TT TNET 01 rmarters o SLart nut e pad b1 e Rt by The TRege # 15 wey 1008 cbimge 40008 e caniteer b ment Teree sTare M el o
e baeh by ey thae e e L L R S IR MR

IEELE nmnvnvmnmDmmtnm-w-m-m“umnnuuﬂlvlwhlmmlqmw o Tl 3 O e e A e e
T ot o wrur ard o w v S o o e o) b gy g ey el o s e peben i Sy Psstigr e

Qs S ot uns s st s s 6. 2 hpitt ‘

BT e— 0 - — - I
SRS ee— - - — - ) e

« If the Voucher Id exists for the group of students, check whether it is
consumed or not. It can be done by going to Finance > College Group FT >
Make payment for Unpaid Voucher Ids,

« If the Voucher Id is present then select the voucher id and then proceed to pay
for that.
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« If not, then go to Voucher Status and delete the Voucher Id first then proceed to
generate challan.
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