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ALLOTMENT OF RESIDENTIAL ACCOMMODATION
	1.
	
	These rules may be called “M.D. University   Residential Accommodation Rules.”
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	i)
	These rules apply to allotment of residential accommodation of different types constructed by the University from time to time for various categories of the staff.

	
	ii)
	The House Allotment Committee will have the power to recommend the allotment of the house as per Seniority List to the Vice Chancellor.

	
	iii)
	Proposals/recommendations for allotment of residential accommodation shall not emanate from any other University Officer/Body.

	
	iv)
	The constitution of House Allotment Committee shall be as under :-

a) A professor from U.T.D to be nominated by the Vice Chancellor,   Chairman.

b) Registrar 

c) An Associate Professor from the U.T.D to be nominated by the Vice- Chancellor. 

d) President, M.D. University Non-Teaching Employees Association.

e) President, M.D. University Teachers’ Association.

      f)  Asstt. Registrar/Deputy Registrar (General) will act as Secretary of the House Allotment Committee.

i) The quorum of the meeting of the House Allotment Committee  will be 2/3 of the total membership.

ii)  The term of the House Allotment Committee shall be one year w.e.f. January  to December of a particular year.
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	No University employee shall claim the allotment of a residence as a matter of right.
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	The following classification shall be taken into account for allotment of residential accommodation:-
Sr. No.

Type of House

 Grade Pay as per 7th pay Commission Scale. 

Function Level
ACP Level
1

Type-I

    L-DL
       ---
2
Type-IA

L1- to L5
ACPL-1 TO ACPL-5 
3

Type-II

L-6              

ACPL-6 TO ACPL-9
4

Type-IIA

L-7 TO L-8 
ACPL-10 TO ACPL-11
5

Type-III/ Type-III Duplex / Type- III Flats
L-9 TO L-10 AL-10
ACPL-12 TO ACPL-14
6

Type-9J/ University Flat/ Faculty Flats 
L-11

AL-11
ACPL-15
7

Type-IV

L-12 and above AL-12 TO AL-15
ACPL-16 TO ACPL-  19 and above
Note:- If employee is drawing salary as per 6th pay commission, he/she may be considered for allotment of house by placing him/her in the corresponding level of 7th pay commission

	
	a)
	If any earmarked house remains to be allotted the same may be allotted by the Vice- Chancellor using discretion to the employees getting salary in the same level for which the specific house was earmarked..

	
	b)
	If houses of different types in the common category i.e. Type-III/Type-III Duplex or 9J/University Flats are to be allotted simultaneously, preference of eligible employees shall be taken into the account in the order of Seniority as defined above. 

	
	c)
	Any other residential accommodation which is not categorized in the above types at present shall be categorized by the House Allotment Committee.

	
	d)
	The office will circulate the seniority list to the employees giving 07 days time for filing objections. The objections received shall be considered by General Administrative Office for removal of errors at its level and there after by House Allotment Committee. If no objection is received within the stipulated period, the list circulated will be accepted as valid. The seniority list should be updated and circulated at least once a year.

	
	e)
	Willingness of employees for allotment of houses will be sought twice  in a year in the month of January and July. The office will prepare the category-wise seniority lists of applicants as per Clause 4 above and get it vetted by the Estt. Br and also it is to be determined on the last date of submission of applications in respective months. The House Allotment Committee shall consider allotment of houses on the basis of seniority and willingness. In case an employee, who had earlier submitted willingness, declines to accept the house, the same shall be allotted to the next employee in the waiting list. The office shall issue allotment letters to the employee next in the Waiting list after obtaining the approval of the Registrar. The HAC will prepare waiting list of 3 employees in each category, which will remain valid till the next meeting of HAC. 
Willingness of employees for allotment of houses will be sought twice  in a year in the month of January and July. There is no need to apply a fresh by applicants for 2nd cycle for a year who had applied for allotment of house during 1st cycle of the year. This office will prepare category-wise seniority list of applicants as per Clause 4 above above and get vetted by Estt. Branch and also it is to be determined on the last date of submission of applicants in respective months. The House Allotment Committee shall consider allotment of houses on the basis of seniority and willingness. In case an employee, who had earlier submitted willingness, declines to accept the house, the same shall be allotted to the next employee in the waiting list. The office shall issue allotment letters to the employee next in the Seniority list after obtaining the approval of the Registrar.           

Preference for allotment of house on the ground floor may be considered on medical grounds supported by a certificate issued by the CMO only.

	
	f)
	In allocation of vacant houses, requests for shifting and fresh allotment shall be clubbed together and allotment shall be done on the basis of seniority. However, request for Ground floor accommodation  supported by adequate medical ground/ physically challenged and certificate issued by CMO/other competent authority recommending ground floor living/avoidance of stairs climbing may be given due consideration. Moreover, mutual shifting in the same category shall be allowed by the Vice Chancellor subject to the condition that In case of Mutual Shifting of house, there is a condition of remaining period of service of employees should be at least one year. In such cases, if person after mutual shifting leaves the house before completion of his/her service , he/she will be liable to pay HRC and other charges for one complete year including the period of his / her stay after shifting and he/she will not be pay HRA during this period by the University.

	5.
	i)
	As soon as any accommodation becomes available, the House Allotment Committee will allot the houses strictly in order of seniority list except clause-6(ii). In any case the seniority will not be violated.

	
	ii)
	The date of entry of an employee into the pay scale and GP/AGP (as mentioned in Clause 4) shall be the basis of allotment for a house of that category. If the date of eligibility for a particular category of houses is the same in the case of more than one employee then the date of eligibility for lower category of houses will be the criterion for determining seniority. In case this date is also the same, the employee older in the age shall be considered senior.



	
	iii)
	If a house in the category to which an employee is entitled is not available, he may be allotted a house in the lower category i.e. one step below the one to which he is eligible if employee had made a such request while applying. For this purpose, the date of joining against a post in the lower pay scale or the date of entering the University service (whichever is later) shall determine his seniority viz-a-viz others entitled to that category. Provided this will not debar him subsequently from the allotment of a house to which he is entitled
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	i)(a)

b)
	The rent for the accommodation provided by the University shall be charged as per rates prescribed by the University from time to time. From Ist July 2012, the following rates have been prescribed:

      1.5% of (Basic Pay + GP/AGP) (for all categories of houses).


As 1.5% of initial basic pay is less than the standard rent in case of all types of houses the same is approved fixed as monthly rent (HRC) in addition to HRA. 
      Water charges, Lawn charges (only for ground floor) and fan charges shall be charged from the employees on account of allotment of residential accommodation on the campus as given below:

Sr
No.

Category 

of House

Water 

Charges

Lawn 

Charges

Fan 

Charges

1.

Type-IV 

Rs. 200/-

Rs. 100/-

Rs.20/-per fan for all 

categories
2.

Type-III/ Type-III duplex /Type-9J/University Flats

Rs. 100/-

Rs. 60/-

3.

Type-IIA/ supervisor Houses

Rs. 100/-

Rs. 60/-

4

Type-II 

Rs. 100/-

N.A


5.

Type-IA/Type-I/ horticulture Houses

Rs. 50/-

N.A

6.

Earmarked category houses 

As per entitlement of the employee in respective category of house on the this basic pay scale.  



	
	c)
	Normal Monthly Rent would mean “HRA (fixed by Govt. of Haryana from time to time) on the Basic Pay + HRC” during the permissible period retention of a University house.

	
	ii)
	The House Allotment Committee may allot accommodation on priority basis to employees falling in the category of essential services as define below:

a) S. E. or XEN

b) One member of the secretarial Staff of each of Vice-Chancellor, PVC, Registrar and COE. However, if one member of these officers has been allotted a house, no one else can be allotted until the former has vacated the house. 

c) Driver of the VC 

d) S.D.E (Electricity & Public Health) 

e) Pump Driver of University Water Works/Disposal.

f) Head, Security Wing, 

g) Visually/Physically handicapped with a degree of 70% or more disability. The certificate in respect of disability will be issued by CMO.
h) One Medical Officer

Note : 
a) The house to the above Officers /Officials shall be allotted in the category of houses to which they are entitled. An up to date list of allocation under this category, office-wise shall be maintained.
            b) The House to the persons mentioned at (d) & (f) above shall not be allotted if any other officer from the said Department/Office is already residing in the University Campus.

	
	iii)
	       Person getting residential accommodation in terms of Clause-6(ii) shall hold accommodation only for such time as they continue to hold the office for which they were allotted accommodation and that as soon as they cease to hold that office, they would automatically be required to vacate the residential accommodation within one month failing which action will be taken against them as provided in the note to Clause-9 below. Such employees shall have to submit an affidavit (Annexure-‘A’) in this regard prior to moving into the house.

	
	iv)
	      When a University employee having house in the Campus dies or retires from the University service, the spouse or son/daughter of the deceased/retired employee, who is already in the University service may be allowed to retain the accommodation occupied by the employee prior to his/her death/retirement by the HAC/Vice Chancellor. However, the spouse/son/daughter of the deceased/ retired employee shall have to vacate the accommodation, on allotment of accommodation to which he/she is entitled, which shall be done on priority basis. In the intermittent period, he shall pay all the charges, as per entitlement of House, initial of the Basic pay of that Category. 

	
	v)
	Besides the provision under Clause-6(ii), the Vice-Chancellor shall be competent to allot accommodation on priority basis to any regular employee of the University as per his/her entitlement. However, allotment under this category shall not exceed 10% of the total houses of a category for allotment. In addition to above, the Vice-Chancellor on the recommendation of the Selection Committee shall be competent to offer accommodation to an employee on priority basis. This shall, however, be done only at the time of appointment. Discretionary Quota: There is 10n % discretionary quota for the Vice-Chancellor. As and when a junior employee who had been allotted house under Discretionary Quota of Vice-Chancellor, gets (of the same category) allotted as per seniority, then said employee will be deemed to be allotted a house as per seniority and hence will be considered out of the preview of the said Discretionary Quota.  .

	7. 
	
	The allotment once made shall not ordinarily be disturbed except for any of the following reasons :
a) The University Employee occupying University accommodation retires, resigns or his services are terminated.

b)  The University employee becomes entitled to a higher category of accommodation and when such accommodation is available, if he so desires.
c)   In case of shifting on request as per rules.

	8.
	
	A residence shall be deemed to have been allotted to an employee from the date he accepts the offer. Such acceptance shall be in writing and shall not be later than 15 days of the date of offer conveyed to him/her. However, an allottee who has accepted the offer will be free to occupy the University accommodation within 15 days of offer made. If he does not occupy the premises allotted to him or declines the offer already accepted, within 15 days he will have to pay rent for one month of house allotted to him.

If acceptance of offer is not received by the Registrar within 15 days of the offer made, the allotment shall be deemed to have been refused and he shall not be eligible for allotment of a house on the Campus for one year.

Further, if an employee refuses the allotment, he shall not be considered for allotment of any category of accommodation before the expiry of one year from the date his refusal is received/recorded by the Registrar.

	9. 
	i)
	  An allotment made under these rules shall continue in force until :-

a) The expiry of the concessional period permissible under Clause – 9 (ii) below after the employee ceases to be at the place of his duty.

b) It is cancelled withdrawn by the Vice-Chancellor/ HAC under any other provision of these rules.

c) It is surrendered by the allottee, or
d) The allottee ceases to occupy the residence.

	
	ii)
	A residence allotted to an employee may be retained in the happening of any of the events specified in column 2 of the table given below for the period specified against it, provided that the residence is required for the bonafide use of the employee or member of his family :-
Sr.

No.

Events

Permissible period for retention of the

residence

1.

Resignation, dismissal, removal or unauthorized absence from duty.

One Month

2.

Retrenchment or 

retirement

Three months. 

Such employee will pay the normal rent (excluding HRA) being paid by them before their retirement. Visually impaired employees can retain the accommodation for six months after Superannuation.
3.

Death of the allottee

The family of the deceased employee may be allowed to retain the allotted house on usual charges at the existing rate i.e. HRA last-drawn + HRC and other usual charges till the date upto which university gives/provides financial aid to the family of deceased employee.
4.

Transfer to an outside place

Six Months

5.

The employee who proceeds on fellowship, scholarship, study leave, EOL for studies visiting assignments etc.

Period of leave granted by the University.

6.

The employee who proceeds on EOL for job or new assignment in India or aboard or on deputation.
Period of leave granted by the University.

Note:  If the accommodation is not vacated on the expiry of permissible period for retention of the residence under any of the clauses, eviction and rent recovery proceedings as per law under “Haryana Premises & Land Eviction and Rent Recovery Act – 1972” shall be initiated by filling a case in the Court of Law and the person concerned shall be required to pay penal rent as under :   
i) Upto one month: normal rent + 10% of the Basic pay last drawn.
ii) For 2nd & 3rd month: normal rent + 20% of the Basic pay last drawn.
iii)     For 4th to 6th month: normal rent + 30 % of the Basic pay   last drawn. 

After the retirement, an employee shall have to vacate the premises after nine months (i.e. 3 months permissible period and 6 months penal rent period mentioned above).

The Vice-Chancellor may allow retention of residential accommodation beyond the permissible period on normal rent and waive off the condition of the penal rent in deserving cases on merits, where he considers it so necessary on request of the allottee.

	10.
	
	Every person to whom accommodation has been allotted shall maintain the allotted premises in clean and sanitary conditions to the satisfaction of the University/Municipal and Health authorities. 

	11.
	
	The allottee shall be responsible for any damage beyond reasonable wear and tear of all fittings and fixture provided in the allotted premises, during the period for which the residence has been and remains allotted to him.
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	The allottee shall not:-

a)  Sublet or part with the possession of the whole or part of the allotted premises under any circumstances.

b) Construct temporary or unauthorized structures in any part of the allotted premises or make alternations in the building;

 c) Use the allotted premises or part thereof for purposes other than for which they were meant;

      d) Make unauthorized extensions from the electric or water connections or temper with them.

In the event of an allottee violating any of the above conditions, the University would be competent to withdraw the allotment or take any other necessary action against the allottee as provided in the note to clause-9 above.

	13.
	
	The allottee shall not use the premises allotted to him in a manner so as to be a source of annoyance or nuisance to the neighbourhood.

	14.
	
	Every allottee shall permit any officer of the University so authorized or an employee of the University Engineering cell to enter the allotted premises for inspection, etc. between sunrise and sunset.
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	If any person to whom a residence has been allotted, commits breach of any of these rules or uses or permits the residence or premises, to be used for any purpose, which the Vice-Chancellor considers to be improper, the Vice-Chancellor may :-

a)  require him to vacate the premises; and

b) declare him ineligible for University accommodation for a period as may be specified in each case.

	16.
	
	An allottee shall on occupation or vacation of the residence, sign an inventory of fittings and/or furniture in the residence. Such an inventory shall be prepared and countersigned by the Registrar or an Officer of the University authorized by the Registrar to do so.

	17.
	
	The House Allotment Committee shall be the final authority for interpretation of these rules and authority to decide an appeal against the recommendations of the House Allotment Committee shall rest with the Executive Council.
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	Electricity Charges “Whenever HSEB/ University meters are provided, the allottee must pay to the HSEB/University its dues regularly and in time. In case of default, if electric connection to a house is disconnected, it shall be the responsibility of the allottee to get it reconnected by payment of requisite charges.
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	The University office shall deduct all charges from the salary bills of the allottees at the rates that may be prescribed by the competent authority from time to time.

	20.
	
	In case any allottee fails to pay the electricity charges / water charges to the UHVPN/Public Health Department, the University shall have the power to deduct the same from his salary or other dues.

	21.
	
	No separate garage will be provided to the allottee of ground floor, if there is already a provision of parking a car in that house.



	22.
	
	After vacation of a house by an occupant the same be immediately  handed over to the engineering cell (within 7 days) to make the some worth living carrying necessary repairs and white wash etc. (within 15 days). The XEN will issue a certificate of perfectly livable condition of the house to General Administration Office and that will instantly be allotted to the allottee as per HAC recommendations.    

	23.
	
	In case of non-teaching officer is applicant for allotment of house competing with teaching faculty members in the entitled category 10% of the houses may kept reserved for allotment by House Allotment Committee to such officers on the bases of seniority with in Non-teaching applicants in each meeting the fraction to this effect will be carried forward to the subsequent meeting. As and when cumulative fraction crosses a whole number, house(s) to extent of such whole number will be allotted to such non- teaching officers.

	24.
	
	It has been noticed that various requests are received from the employees for temporary use of various category of vacant houses for solemnization of marriage or other family function. Such request maybe acceded to on first come first serve basis on the following rates per day along with electricity charges ( as per meter reading ),  for use of various category of houses:-  

Category of house 

Rent per day ( In Rupees)

Type-I

Rs.300/-

Type-IA

Rs.500/-

Type-II

Rs.800/-

Type-IIA

Rs.800/-

Type-III

Rs.1000/-

Type-9J/ FLATS

Rs.1200/-

Type-IV

Rs.1500/-



	25.
	
	A person holding the statutory post or regular bases may be considered for allotment of a house one step up beyond his/her entitlement


